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Marin Community College District Procedure AP 3501 

  
General Institution 

 
 

AP 3501 CAMPUS SECURITY AND ACCESS 
 
Reference: 

Education Code Section 66093.3 
34 Code of Federal Regulations Part 668.46(b)(3) 
ACCJCA Accreditation Standard III.B.1. 

 
 
During business hours, the District will be open to students, parents, employees, contractors, guests, and 
invitees.  Classroom doors shall remain unlocked while a class is in session except in emergency situations 
where occupant safety necessitates the locking of doors.  During non-business hours access to all District 
facilities is by key, if issued, or by admittance via the District Police.  In the case of periods of extended 
closing, the District will admit only those with prior written approval to all facilities. 
 
Emergencies may necessitate changes or alterations to any posted schedules.  Areas that are revealed as 
problematic will have regular periodic security surveys.  The Chief Business Officer and administrators 
from other concerned areas review these results.  These surveys examine security issues such as 
landscaping, locks, alarms, lighting, and communications.  Additionally, during the academic year, the 
District Maintenance and Operations Officer and District Chief of Police shall meet to discuss campus 
security and access issues of pressing concern. 
 
Responding to Requests for Access for Immigration Enforcement Purposes 
District shall provide guidance and offer to campus employees training addressing law enforcement 
access to campus buildings. This guide shall include the following required topics: 
 

• Campus police contact information to report concerns about the presence of officers engaged in 

immigration enforcement on any campus property. 

• Samples of warrant and subpoena documents that could be used for access onto campus property, 

or to seize or arrest students or other individuals on campus. 

• Sample responses for personnel to use in response to officers seeking access for immigration 

enforcement purposes that avoids classroom interruptions, and that preserves the peaceful conduct 

of the school’s activities. 

 
District personnel shall advise all students, faculty, and staff to immediately notify the office of the 
Superintendent/President, or his or her designee, if he or she is advised that an officer engaged in 
immigration enforcement is expected to enter, will enter, or has entered the campus for immigration 
enforcement purposes.  Campus police should also be notified as soon as possible. 
 
No personnel may consent to entry of District facilities or portions thereof. 
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District personnel shall advise all students, faculty, and staff responding to or having contact with an 
officer engaged in immigration enforcement executing an immigration order, to refer the entity or 
individual to the office of the Superintendent/President, or his or her designee, for purposes of verifying 
the legality of any warrant, court order, or subpoena. 
 
If the officer declares that exigent circumstances exist and demands immediate access to the campus, 
District personnel should not refuse the officer’s orders and immediately contact the District General 
Counsel or Campus Police. 

 
The Superintendent/President or designee shall determine what type of authorization is being provided 
to support the officer’s request for access: 
 
• A U.S. Immigrations and Customs Enforcement (ICE) “warrant”:  Immediate compliance is not 

required.  District personnel shall inform the officer that he or she cannot consent to any request 
without first consulting with District General Counsel.  Provide copy of the warrant to District 
General Counsel as soon as possible. 

• A federal judicial warrant (search-and-seizure warrant or arrest warrant:  Prompt compliance with 
such a warrant is usually legally required, but where feasible, consult with the District General 
Counsel before responding. 

• A subpoena for production of documents or other evidence:  Immediate compliance is not required.  
Inform the officer that the District cannot respond to the subpoena until after it has been reviewed 
by a designated administrator.  Provide a copy of the subpoena to a designated administrator or 
legal counsel as soon as possible. 

• A notice to appear:  This document is not directed at the District.  District is under no obligation to 
deliver or facilitate service of this document to the person named in the document.  If you get a 
copy of the document, give it to a designated administrator as soon as possible. 

 
District personnel should not attempt to physically interfere with an officer, even if the officer appears 
to be acting without consent or exceeding the authorization given under a warrant or other document.  
If an officer enters the premises without consent, District personnel shall make a record of the contact 
and forward the information to the office of the Superintendent/President. 
 
In making record of the contact with an immigration enforcement officer, District personnel shall 
provide the following information: 
 

• Name of the officer, and, if available, the officer’s credentials and contact information; 

• Identity of all school personnel who communicated with the officer; 

• Details of the officer’s request; 

• Whether the officer presented a warrant, subpoena, or court order to accompany his/her request, 

what was requested in the warrant/subpoena/court order, and whether the 

warrant/subpoena/court order was signed by a judge; 

• District personnel’s response to the officer’s request; 

• Any further action taken by the immigration officer; and 

• Photo or copy of any documents presented by the agent. 

District personnel shall provide a copy of those notes, and associated documents collected from the 
officer, to the Superintendent/President or District General Counsel. 



AP 3501 Campus Security and Access  Page 3 of 3 

 

 
In turn, the Superintendent/President or District General Counsel shall submit a timely report to the 
District’s governing board and the campus public safety office regarding the officer’s requests and 
actions and the District’s response(s). 
 
 
 
Also See:  BP/AP 3415 District Response to Immigration Enforcement Actions; BP/AP 5015 Residence 
Determination; BP/AP 5040 Student Records, Directory Information and Privacy 
 
 
Office of Primary Responsibility:  District Police Department 
 
 

Date Approved:  March 13, 2012 
Date Revised:  February 12, 2019 

 

  

 


